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Curriculum Vitae
Bassma Mahmoud Fahim
Administrative Assistant

Personal Data
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Current Location
:
Cebu, Philippines

Nationality

:
Filipino

Date of Birth

:


Civil Status

:
Single

Languages Spoken
:
Filipino, English

Height/Weight

:
5’7”; 75kg 

Mobile


:

Email


:
 

Skype


:

Work Experience
Emaar Properties, Cairo, Egypt
Guest Relations/Admin





Jan 2011 – Present 
www.fairmont.com 
5* hotel, 200 room, 4 F&B outlets, banquet facilities of up to 500 guests, spa and recreation
Reporting to:

Reason for leaving:

· …..add your current responsibilities – at least 6 main responsibilities

· Leading a team of 5 waiters and busboys in a shift (for supervisory position)
· ……
· Cleaning of Public areas (lobby, foyer, toilets, gym & recreation area, restaurants, staff
· …
· …
Emaar Properties, Cairo, Egypt

Guest Relations/Admin





Jan 2011 – June 2011

www.emaarhospitality.com
Real Estate company with Golf Club House projects in Cairo

· ….

· ….

· ……
· …
· …
Emaar Properties, Cairo, Egypt

Guest Relations/Admin





Jan 2011 – June 2011

www.emaarhospitality.com
Real Estate company with Golf Club House projects in Cairo

· ….

· ….

· Cleaning of Public areas (lobby, foyer, toilets, gym & recreation area, restaurants, staff
· …
· …
Education
2005
STI Lahug, Philippines (undergraduate)



ACT (Associate of Computer Technology)

2002
University of Southern Philippines, 

Primary & Secondary 

Trainings:

· Telephone Etiquette

· Supervisory Skills

· Begin with an End in Mind

· First Aid

· Seven Habits of Highly Effective People

· Food Safety

Systems


Microsoft Office (Word, Excel, PowerPoint), Opera, POS – Micros, Adobe Photo shop
Interests


Swimming, music, basketball, singing, playing the guitar 
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